RECORDING ORDER FOR DOCUMENTS
RELEASE

POWER OF ATTORNEY

DEED OF CONVEYANCE

***  (see below)
**************************
MORTGAGE DEED – 1ST 

ASSIGNMENT OF LEASES AND RENTS (IF APPLICABLE - GENERALLY COMMERCIAL ONLY)

UCC FINANCING STATEMENT (IF APPLICABLE – GENERALLY COMMERCIAL ONLY)

ASSIGNMENT OF MORTGAGE (IF APPLICABLE)
**********************

(THEN, IF APPLICABLE)

MORTGAGE DEED – 2ND 

ASSIGNMENT OF LEASES AND RENTS  (IF APPLICABLE – GENERALLY COMMERCIAL ONLY)
UCC FINANCING STATEMENT (IF APPLICABLE – GENERALLY COMMERCIAL ONLY)

ASSIGNMENT OF MORTGAGE (IF APPLICABLE)

**********************************

INCLUDE WITH DOCUMENTS TO THE TOWN CLERK:  
· THE COMPLETED TOWN AND STATE CONVEYANCE TAX FORMS

· THE CHECK FOR STATE CONVEYANCE TAX MADE PAYABLE TO “COMMISSIONER OF REVENUE SERVICES”

· THE CHECK FOR TOWN CONVEYANCE TAX MADE PAYABLE TO “TOWN CLERK, TOWN OF [NAME OF TOWN IN WHICH DOCUMENTS ARE BEING RECORDED]”
· THE CHECK FOR RECORDING FEES MADE PAYABLE TO “TOWN CLERK, TOWN OF [NAME OF TOWN IN WHICH DOCUMENTS ARE BEING RECORDED]”
NOTE:  THE TOWN CONVEYANCE TAX AND TOWN RECORDING FEES CAN BE COMBINED INTO ONE CHECK. 
*** SUBORDINATION OF MORTGAGE – in a refinance situation where an existing mortgage will remain on title, the new lender may require that the existing mortgage be subordinated to the new mortgage.  The Subordination of (the existing) Mortgage is recorded prior to the recording of the new mortgage.  
